
CHAMP Consenting Workflows 

Collaborating to Heal Addiction and Mental Health in Primary Care 

Below are 2 workflows that show how to consent patients into CHAMP, choose whichever process works 
best for you, your clinic, and your patient. 

Consenting In-Person: Use a Paper Consent Form 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Consenter consents patient in-person using a paper copy of the 
consent form 

Gather Patient’s information for Registration Form 

Patient signs the consent form  

Patient has 14 days to complete this, or else re-consent is required. 

Consenter completes the REDCap Consent Tracking Form, do the 
following: 

1. Scan/Upload signed consent form  
2. Record the date the patient signed the consent form 

This triggers the Baseline 
Survey to go out. 

Patient has 14 days to 
complete the survey 

 

Consenter REGISTERS patient in the REDCap Registration Form, make 
sure to: 

1. Record the date the patient signed the consent form 

If they haven’t already done so, Consenter adds patient to CMTS 

Record the patient’s REDCap Study ID into the patient’s CMTS record 

Consenter gives a copy of signed consent form to the patient for their 
records. 
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Consenting Over the Phone or Tele-Video: Use an e-Consent Form. 
  

   

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

Consenter completes the REDCAP Consent Tracking Form 

 This will automatically SEND the e-Consent Form to patient’s email 
and/or phone 

Patient gets consent Invite and 
reminders 

Consenter mails or emails a PDF copy of the consent form to patient 
for review. 

PLEASE CLICK HERE and USE:  PDF of E-Consent 

Consenter walks the patient through the process of e-signing the e-
PLEASE CLICK HERE and USE:  How to E-Consent 

Consenter finalizes  the REDCAP Consent Tracking Form,  

do the following: 

1. Record the date the patient signed the consent form 

Consenter gets Email Alert 
when e-consent is e-signed 

Consenter consents patient by phone or tele-video  

Gather Patient’s information for Registration Form 

Consenter REGISTERS patient in the REDCap Registration Form,  
make sure to: 

1. Record the date the patient signed the consent form 

If they haven’t already done so, BHCM adds patient to CMTS 

Record the patient’s REDCap Study ID into the patient’s CMTS record 

Patient submits their e-Consent Form:  SEE BELOW FOR DETAILS 

Patient has 14 days to complete this, or else re-consent is required 

Consenter gets email alerts RE 
outstanding e-consent 

This step STOPS all alerts 

This triggers the Baseline 
Survey to go out. 

Patient has 14 days to 
complete the survey 

 

https://champ.psychiatry.uw.edu/wp-content/uploads/2021/06/UW-e-Consent-PDF-for-Review.pdf
https://champ.psychiatry.uw.edu/wp-content/uploads/2021/06/Instructions-for-How-to-e-Consent-UW.pdf
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LAST TWO PAGES OF THE PATIENT e-CONSENT FORM 

1. Once THE PATIENT signs the e-consent and the HIPAA form (both) – they will reach the bottom of 
the Form, at this point  they must click the “Next Page” button. 

 
2. IMPORTANT: To submit the Form the patient must click the checkbox certifying that the 

information they shared is correct. Then click “Submit”.  
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